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Writing a CV or resumé

Jenmifer Roberts Married
1320 Forest Drive Mo children
Palo Alto, CA94309

tel: (650) 498-]129

e-mail; jlrobertsimailbox.com

Ohbjective To obtain a position as a German- English transiator
with a firm 1 the Bay Area.
Education
1996-98 Master of Arts in Translation, Stanford University
199004 Bachelor of Arts (cum laude)
Major: German; Minor: Russian, Georgetown University
Experience

[ 998 —present Freelance technical translator, Germun—English,
muostly for hi-tech industries in California
199698 Teaching Assistant {German), Stanford University
199496 English Teacher, Cambridge Insutute, Heidelberg, Germany
Languages  Fluent German and Russian
Personal Interests include sailing, cooking and entertaining friends.

Reference Dir. M. Rosen, Chair, Department of Modern Languages,
Stanford University, Palo Alto, CA94305

B On a British CV 1t is usual to e
put your date of birth. On an -
American resumeé you may CURRICULLM VITAE
chiooso whether or r.u:l o include Naie Poter Taniies: Crasn
ﬁ;rﬂmﬁtﬂ' i Address 26 Windmill Rowd, Bristol BS2 6DP |
= One or more references may Velepboue. 0117945649 '
be included on the CV/resumé Nationality  Briush
ar thay may be included in the Date of birth 11 March 1977
lstter of application instead, Marital status Single
Other useful phrases Education ! Qualifications
® Near-native command of English 1996 99 Anglia Polytechnic University: BAin |
B Adeguate spoken Dutch and Graphic Design (First Class Hons)
German |98R-95 Clifton School, 3 A levels:
8 Nafive French speaker Art (A); Desipn and Technology
B Baccalauréat, séra C (AL Mathemitics (C) 10 GCSEs
(equivalent af A fevels in Maths i Fiiplyiidiot 15dite
and Physics) 1999-present  EMS Cor ortle Imaging, Design
® The gualifications described : D-::panme?u, Riverside ILIEILLEI'.-‘.L_
H'Iﬂf“' do n':"!l have exact 22 Charles 51, Bristol
zg:gﬂerﬂs PRI Skills Computer literate: familiar with 4
» I enclose photocopiss of my number ﬂfijEaisgu .'5.|1|Tl DTF
certificates with English p.m. kapes; C |EELF .'.Jn.'-m;_,r licence
transiations. Interests lennis, swimming, jazz




